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Manual de
Billing
REFH

Este manual tiene como objetivo proporcionar una guia clara y
concisa sobre como llenar el formato de Excel para la facturacién.
A continuacidn, se describen cada una de las celdas que debes
completar.

This manual aims to provide a clear and concise guide on how to fill
out the Excel format for billing. Below is a description of each cell that
needs to be completed.
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1. Numero de Solicitud (A)

Este campo se utiliza para registrar el nUmero Unico asignado a
cada solicitud de facturacion. Este nimero es esencial para el
seguimiento internoy la organizacion de las facturas.

This field is used to record the unique number assigned to each
billing request. This number is essential for internal tracking and
organization of invoices.

HFBRAFIEENRABNRERBNE—RS, ZRSWTFRENNL Invoice
REMETBEXLEE,

2. Moneda Utilizada (B)

Indica la moneda en la que se realiza la transaccion. Por ejemplo, "MXN" para pesos
mexicanos o "USD" para ddlares estadounidenses.

Indicates the currency in which the transaction is conducted. For example, "MXN"
for Mexican Pesos or "USD" for US Dollars.

B G PTEARSI M, Fla0, “MXN"REREAFILR, “USD’RRETT,
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Datos del
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receptor_rfc receptor_razoén_social receptor_clave_regimen

receptor_codigo_postal receptor_pais uso_cfdi

2 XAXX010101000 AS Consulting

601

3010 MEX GO03

3. Datos del Cliente Receptor RFC (F)

Aqui se ingresa el Registro Federal de Contribuyentes (RFC) del cliente
receptor de la factura. Es un identificador Unico en México para las
personasy empresas.

Enter the Tax Identification Number (RFC) of the customer receiving the

invoice. This is a unique identifier in Mexico for individuals and
businesses.

BABRKARZENEFPNES (RFC) ., XE2EFAFXNMAMBWHIHE—RFIE,

4. Razon Social (G)

La razon social es el nombre legal de la empresa o persona ala que se
emite la factura. Este campo debe ser llenado con precision para
garantizar la validez fiscal del documento.

The business name is the legal name of the company or person to whom

the invoice is issued. This field must be filled out accurately to ensure the
fiscal validity of the document.

NABMBREEWHEE R, NTHRREXGNEENE, ZFROLTERES
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receptor_rfc receptor_razén_social receptor_clave_regimen receptor_codigo_postal receptor_pais uso_cfdi

2 XAXX010101000 AS Consulting 601 3010 MEX GO3

5. Clave del Régimen (H) 6. Codigo Postal del Receptor (I)

Se refiere al régimen fiscal en el que se encuentra registrado el cliente El cédigo postal del cliente receptor de la factura. Asegurate de ingresar
receptor. Este campo es crucial para asegurar que la factura cumpla con este dato correctamente, ya que es parte de la informacién necesaria para
las regulaciones fiscales. la validacion de la factura.

This refers to the tax regime under which the customer is registered. This The postal code of the customer receiving the invoice. Make sure to enter
field is crucial to ensure that the invoice complies with tax regulations. this information correctly as it is necessary for invoice validation.

XEEEFEMORMBEIE, KRN THBRAZFERZIENERER, MABEBKREEFNMBmE. BBEARLLERNAERE, RARXEAZRILFHN
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receptor_rfc receptor_razén_social receptor_clave_regimen receptor_codigo_postal receptor_pais uso_cfdi
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7. Pais (J) 8. Uso del CFDI (K)

Indica el pais donde reside el cliente receptor de la factura. Este campo describe el uso que el receptor le dara al Comprobante Fiscal
Digital por Internet (CFDI). Ejemplos comunes son "G03" (Gastos en

Indicates the country where the customer receiving the invoice general).

resides.

B This field describes how the customer will use the Digital Tax Receipt
TR ENUR EM R P ITERNE SR, (CFDI). Common examples include "G03" (General expenses).

FEREREFINOFAEAEFRFZEIE (CFDD , BRNAIFEEG03” (—i
iz03))
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metodo_pago forma_pago

clave_producto clave_unidad unidad

2 PUE 03

78111500

E48 SERVICIOS

9. Método de Pago (L)

Se refiere ala manera en que se realizara el pago de la factura. Puede
ser "PUE" (Pago en una sola exhibiciéon) o "PPD" (Pago en
parcialidades o diferido).

Refers to how the invoice will be paid. It could be "PUE" (Paymentin a
single installment) or "PPD" (Payment in installments or deferred).

EXMRRENTR. ERLEPUE (—RIEMFR) KPPD” (5B SRIEHS
30 o

10. Forma de Pago (M)

Especifica la forma en que se efectua el pago, como "01" (Efectivo), "03"
(Transferencia electrénica), entre otros.

Specifies the form in which the payment is made, such as "01" (Cash), "03"
(Electronic transfer), among others.

BEMROESR, Fm 01 Gi%) , “03” BFEK) %,
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11. Clave de Producto(N)

Este campo se utiliza para identificar de manera especifica el producto o
servicio que se factura. La clave debe estar en linea con el catalogo del
SAT.

This field is used to specifically identify the product or service being
invoiced. The key must align with the SAT’s catalog.

tFEATHERMNEEFEARNFRERS. 2ABLA5SATHER—,

12. Clave de Unidad (O)

Esla clave que representa la unidad de medida del producto o servicio.
Debe seleccionarse conforme al catalogo de claves del SAT.

This is the key representing the unit of measure for the product or service.
It should be selected according to the SAT's catalog of keys.

XERKRTRIRFZHUHERLNASE, NRESATHABERIEE,
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Calculos de Valores

Para el calculo de los conceptos en la facturacion se requiere:

For the calculation of the items in the billing, the following is required:

RETMBENIHES

TUA: $1,071

EQUIV. FARE PD: $17,851

TOTAL MXN: $27,775

fllg
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IVA: $714
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Calculos de

TRANSPORTACION AEREA 1
Resultado de dividir IVA ($714) entre 0.16 = $ 4,462.50
Result of dividing I.V.A ($714) by 0.16 = $4,462.50

TUA

Resultado de colocar valor TUA mostrado en ticket = $1,071

Result of entering the TUA value shown on the ticket = $1,071

— HOME
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Colocacionde

o & ¥y s v v y v [ w | x v 'z A I A |
descripcion cantidad precio_unitario descuento Impuesto base impuestos_impuesto impuestas tasa_o_cuot impuestos_tipo_factor impuestos_importe objetolmp total importe
TRANSPORTACION AEREA 1 1 4462.5 [ 0 4462.5 ! 002 0.16 Tasa 714 [ 02 4462.5 4462.5
TRANSPORTACION AEREA 2 1 13388.5 [ 0 13388.5 r 0 Tasa 0 [ 01 13388.5 13388.5
TUA 1 1071 [ 0 1071 f 0 Tasa 0 [ 01 1071 1071
OTROS CARGOS 1 8139 [ 0 8139 f 0 Tasa 0 [ 01 8139 8139

Por favor, asegurense de colocar los resultados en las celdas
correspondientes de acuerdo con la siguiente disposicion.

Please ensure that the results are entered in the cells corresponding to the
following categories.

BRI ERIET E| LT XAV §
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Colocacionde

YT V) T T | oav | o\ | a0 |
addenda_PassengerName addenda_Orig addenda_Destination

complemento_aerolinea_codig addenda_TicketNumber addenda_|IATAAgencyCode addenda_PNR addenda_FrequentFlyer __

8800000000123 880 AFTAXE CINTHIA/TRUJILLO MEX

8800000000123 880 AFTAXE CINTHIA/TRUJILLO MEX MEX

TUA 8800000000123 880 AFTAXE CINTHIA/TRUJILLO MEX MEX
OTRO 8800000000123 . 880 AFTAXE CINTHIA/TRUJILLO MEX MEX

Por favor, asegurense de colocar los resultados de acuerdo con los datos proporcionados por la
aerolinea. Es importante que se sigan las especificaciones exactas para garantizar la precisiony
consistencia de la informacion.

Please ensure that the results are entered according to the data provided by the airline. It is important
to follow the exact specifications to ensure the accuracy and consistency of the information.

IBRERZBMEQTRHENBIEETER, SRXLEEANBN THARESAEREN —SEFETEER,



A ﬁConsuIting Miembro = = Latinoamérica
Group

13

We are AS Consulting Group, member of SMS Latinoamérica, firm specializing in accounting services, tax advising,
financial, legal, labor sector, foreign investment, and consulting for SMEs, national and foreign in Mexico since 1991,
which guarantees the peace of mind and growth of your business. Being members of SMS Latinoamérica allows us
to have a presence in more than 21 countries and be part of the Forum of Firms, IFAC Committee (International
Federation of Accountants).

SMS Latinoamérica is a network of professional Firms whose members are separate and independent legal entities
operating under their particular name and identified as members of SMS Latinoamérica. Each of the member Firms
acts in a specific geographic area and provides professional services subject to the professional laws and regulations
of the country or countries in which it acts. SMS Latinoamérica does not provide services to clients and is not
responsible for the actions or omissions of any of its member firms. The member Firms are separate and
independent legal entities without any tie or involvement with the other member Firms.

This publication only contains general information of an informative nature and neither AS Consulting Group,
Arreguin Sanchez y Asociados, SMS Latinoamérica, nor its member firms, nor any of its respective affiliates provides
advising or services through this publication. Before making any decision or taking any measure that may affect your
finances or business, you must consult a professional qualified advisor. No entity shall be responsible for losses that
may be suffered by any person or entity that consults this publication.
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